
Anyone, anywhere can open a PDF file. All you need is free Adobe Reader software.   
Adobe® PDF files are compact and complete, and can be shared, viewed, and printed by 
anyone.

Instructions on How to Download, View, and Print Using Adobe® Reader 

To download, view, or print catalogs, brochures, and other literature created as Portable Document Format (PDF) 
files, you must have Adobe® Reader installed on your computer. You also need a printer with graphics capabilities. 

Click here to download the free Adobe® Reader. 

Once you have successfully installed Adobe® Reader on your computer, you open a PDF file to view, save, or print. 

To save a PDF file to your computer: From File, choose "Save As," "Save Target As," or "Save Link As" from the 
drop-down menu. Designate where on your hard drive you want to save the PDF file and note the file name. 

To open the file after you’ve saved it: Locate the PDF file in your computer’s directory and double-click on it. The 
document will open automatically in Adobe® Reader. To print a PDF file, once the file is open, click on the printer 
icon in the Adobe® Reader toolbar. 

To search a PDF file:  While you are in the document, click the binoculars icon on the toolbar to launch the find 
feature. You can tell it to search for the whole word as it is typed by selecting Match Whole Word Only feature or 
you can leave that option unchecked to search for any string of text including what you type in the Find What line.  
When you are ready to search, click the Find button. 

Hints for Quickly Finding Specific Sections of a Document: There are 4 tabs located to the left of a 
document.  They are Bookmarks, Pages, Attachments and Comments.  In many of the documents being 
displayed the Bookmarks tab is very useful for quick locating a specific part of a document. 
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